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Fmployee suggeetion - Humbar 310

i, Informstion sibout the duggestont
I , -1k, Security Officer, OCI

The suggeater proposes that all rubber date stamps be arvanged in
the praper sequence, day, month & year, preferably prior to issuance,
in opder to accomplish wniformity and consistency in the dating system
within CIA. He indicates that the proper date sequence, as contained
in the CIA Correspondence Hanual, is uniformly followed when the date
is type written, howaver, it has boen slmost uniforaly ignored when the
date is sbtamved in by rubber stamp, inasmuch as rubber sbaups when
assembled by the monufacturer are normslly in the sequsnce of month,
day & year.

The lLogiestics Office has evaluated the suggestlon and supzlied
the following inforaations

"he subjeet suggestion has been avalusted and found te be sound,
inasmueh 85 the adoption of this suggestion could muke possible the
use of the date stamps for dating correspendence in compiiance with
the CIA Correscondence Hanuale o « «

The peapranzing of the strips in date stamps will require approxi~
mately five (§) minubes of labor for each stomp. This office has
insbructed the Divisione concerned to prearvange strlpe on date staups
in stock, and thet replenishment orders for date stomps should require
the supplier to furnish the item set-up In day,month and year sequence.”

411 those responsible for correspondence are well aware of the
d4fficulty encountered in the use of incorrect dating. Olnce many
typewrdtben coples ave dste stamped, 1t le believed that the adoption
of this segrestion will result in a full comglisnce of the proper
date sequence, thua avelding wisunderstanding, lose of tine, ebe,

3, Holes

It is recommended that sn award o the suggesior be consldered
ny the Comnities with the amount to by detorsined in keeping with
the Scale of Awards for Suspestions vlth Intangible Senefits.
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